
 

  



REGISTRATION GUIDELINES 
The 6th International Summer Course on Tropical Biodiversity & 

Sustainable Development  
 

1.  Course Timeline 

- 12th May 2023 - 10th June 2023 → Registration Period 

- 24th June 2023 → Payment due date 

- 17th July 2023 → Course Orientation (Online) 

- 24th July 2023 → Lecture 1 (Online) 

- 26th July 2023 → Lecture 2 (Online) 

- 31st July 2023 → Lecture 3 (Online) 

- 7th – 12th August 2023 → the 6th ISC in Faculty of Biology UGM, 

Yogyakarta 

 

2. Course Packages 
 

Students Package 1 Package 2 Package 3 

International Students 220 USD 300 USD 400 USD 

Local Students 1.399.000 IDR 1.999.000 IDR 2.999.000 IDR 

Facilities    

Staying 
accommodation 

Not Included Homestay (quart 
rooms) 

Dormitory (2 
person/room) 

Transportation v v v 

Meals during class 
and Field Trip 

v v v 

Lecture v v v 

Field Trip 
accommodation 

v v v 

Field Trip tickets 
(Borobudur, 
Wanagama Forest, 
Beach entrance) 

v v v 

Summer course kit v v v 

 



3. Registration Flow 
 

 
 

 
 

 

a. International participants must first register via OIA (Office of 

International Affairs) Admission site to get Letter of Offer (includes 

billing details) and Letter of Acceptance issued by the OIA of Universitas 

Gadjah Mada.  

b. OIA Admission site can be accessed here. Required documents for 

registration are: 

- Color scanned Passport or ID Card (.pdf max 2MB) 

- Pass photo (.pdf max 2MB) 

c. Local participants are only registering via Google Form and the invoice 

will be sent after the registration via email by the committee. 

d. All participants (International and local) are required to fill in Google 

Form for important and detailed information. The form consists of: 

- personal information (incl. motivation letter) 

- Health records and Allergy form 

- Terms and Conditions 

- Proof of OIA Admission Registration for International participant 

(Screen shot of Enrollment History .pdf/.jpeg/.png max 2MB). 

 

 

 

 

 

 

 

https://admission.ugm.ac.id/registration/
http://ugm.id/6thISCRegistration
http://ugm.id/6thISCRegistration


5. Registration Steps 

1) Click “Sign Up” to create an account.  

 
 

 

2) Fill in the Registration Form and click “Register”. 

 
 

 

 



 

3) The display, if your registration is successful, check your email inbox for 

verification. 

 
 

 

4) Verify your email address by clicking “Verify Email”. 

 



 

5) Once your email has been verified, Log into your account using the email 

and password given in the email. 

 
 

 

6) To apply, click “Summer Course” under Non-Degree Programs. 

 
 

 

 

 



7) Apply the course according to the package that you select. Make sure you 

click the right package, as you will not be able to change the package once 

you click “Apply”. 

 
 

 

8) Fill in the registration form and click submit. 

 
 



9) For the Student Planning and Guarantor section, please fill in according to 

the picture below. Click “Submit” once you have filled in all the required 

data. 

 
 

 

10)  Upload your scanned passport and pass photo. It is advisable to upload 

your documents based on the format. Click “Next” to finish the step. 

 
 

 

 



11)  You will be shown the preview of your filled form. Please review the data 

that you have filled before you lock it. If you find a mistake in the filled form, 

click “Back” and click “Input Data” section. 

 
 

The display if you click “Back” 

 



 

 

12)  Lock your data by clicking the term of agreement and click submit. 

 
 

 

13)  The display of registration results if your application is successful. 

 
 

 

 

 

 



14)  You will receive notification in your email that informs you have 

successfully submitted your application. 

 
 

 

15) The progress of your application will be shown on your admission page. 

Screenshot your Enrollment History and upload it to the Google Form for 

Proof of OIA Admission Registration. 

 
 



16)  International participants must fill in the Google Form here for more 

detailed information. Local participants start the registration process from 

this step. The first section will require you to fill in personal information and 

Motivation Letter. 

 
 

17)  The second section consists of Health records and Allergy form. You can 

skip this part if you do not have any health records or allergy to be noted. 

 
 

http://ugm.id/6thISCRegistration


18)  Read the Terms and Conditions and click the check box to confirm your 

agreement. Lastly, upload your OIA Admission Enrollment History and click 

“Submit”. 

 
 

19)  A copy of your responses will be sent to your email address. Local 

participants will receive ID Billing via email and the registration step is 

finished. International participants can oversee their registration progress 

on OIA Admission site. 

 



20)  For international participants, if the color of Letter of Offer/Letter of Refusal 

section on the OIA Admission site has changed into green, means that step 

is done and you can click to see the result. 

 
 

 

21)  You will receive the details of the billing and click “Download Letter of 

Offer” to see the details of the letter. 

 



Display Letter of Offer with details of billing and payment details. 

 
 

22)  After the OIA reviewing your payment. You will receiver Letter of 

Acceptance which can be seen in Letter of Acceptance section. 

 
 



Display Letter of Acceptance. 

 
 

 

23)  Further details of the course will be sent through email after your 

registration has completed. 

 

If you have any questions or difficulties, please contact us at 

oia.biology@ugm.ac.id or http://wa.me/6281578471115 (Sekar) 

mailto:oia.biology@ugm.ac.id
http://wa.me/6281578471115

